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UNAM Altyapisinin Kullaniminda Yanhs Kullanim / Davranis Kurallari

UNAM laboratuvarlarinin kullaniminda asagida listelenen kullanim ve davraniglar “Yanhs Kullanim / Davranig”
olarak tanimlanmistir.

Ekipmanin yanhs kullanimi,

Laboratuvarlarin genel kullanim kurallarina aykiri kullanimi,

is sagh@! ve giivenligine aykiri laboratuvar/ekipman kullanimi ve davraniglar,
Genel etik ve saygi kurallarina aykiri davraniglar,

UNAM binalari genelinde gecerli kurallara aykiri davranislar.
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UNAM calisanlari, kullanicilarin Yanlis Kullanimi / Davranisi durumunda “Yanlis Kullanim / Davranis Raporu”
dlzenler. Bu rapor sonucunda asagidaki yaptirnmlar sirasiyla uygulanir.

1 ve 2 numarali Yanhs Kullanim / Davranislar sadece ortak kullanim laboratuvarlari icin; 3, 4 ve 5 numarali
Yanlhs Kullanim / Davranislar UNAM’daki tiim ortak alanlar i¢in gegerlidir.

UNAM Grup Kullanicilari igin yaptirimlar

Sari Kart: ilk Yanls Kullanim / Davranis Raporu’ndan sonra verilir.

Bu kart, kullanicinin laboratuvarlarda c¢alisirken daha dikkatli olmasi i¢in uyarmak amaciyla kullanilir.

Turuncu Kart: ikinci Yanhs Kullanim / Davranis Raporu’ndan sonra verilir.

Bu kart, kullanici sari karttan sonraki, son 12 ay icerisinde, ayni ekipman/laboratuvar veya ayni hata tirtine
bagli olmadan, 2. Yanlis Kullanim / Davranig Raporu’'ndan sonra verilir.

Kullanicinin UNAM altyapi kullanimi 2 hafta boyunca durdurulur. Kullanici bu 2 hafta boyunca UNAM
altyapisinda ortak kullanimda bulunan ekipmanlari kullanamaz.

Yanlhs Kullanim/Davranig’in ciddiyetine gore ilk rapordan sonra dogrudan Turuncu Kart verilebilir.

Kullanimin askiya alinmasi: Kullanicinin yapmis oldugu hatada, kullanici ortak kullanimdaki cihaza zarar
verirse ya da kullanicinin cihaz icin egitim yetersizligi tespit edilirse, kullanicinin ilgili cihazi kullanimi, streg
tamamlanana kadar gegici olarak durdurulur.

UNAM Siireli Kullanicilan igin yaptinmlar

Altyapinin kotuye kullan
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UNAM Policy for Shared Infrastructure Misuse / Misconduct

The uses and behaviors listed below in the use of UNAM laboratories have been defined as "Misuse /
Misconduct".

Misuse of equipment,

Use of laboratories contrary to general rules of use,

Use of laboratory/equipment and behaviors against occupational health and safety,
Behaviors against the general rules of ethics and respect,

Conduct contrary to the rules applicable throughout UNAM buildings.
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UNAM employees prepare "Misuse / Misconduct Report" in case of Misuse / Misconduct of users. As a result of
this report, the following sanctions are applied in order.

Misuses / Misconducts number 1 and 2 are valid only for common use laboratories; Misuses / Misconducts
number 3, 4 and 5 are valid for all common areas in UNAM.

Sanctions for UNAM Group Users

Yellow Card: Issued after 15t Misuse / Misconduct Report.

This is to warn the User that the User should be more cautious while using the shared equipment and/or
shared laboratory.

Orange Card: Issued after 2" Misuse / Misconduct Report.

This card is issued when the User is reported of a 2" Misuse / Misconduct within the last 12 months
following the yellow card, not necessarily on the same equipment or of the same type of mistake.

The User's UNAM card will be cancelled for 2 weeks. The User will not be able to use any of the UNAM
Shared Infrastructure for the duration of these 2 weeks.

UNAM may issue Orange Card directly after first report based on severity of the Misuse / Misconduct.

Suspension of use: If the user damages a shared equipment or if the user has a lack of training for the
equipment, the user's use of the equipment is temporarily suspended until the process is completed.

Sanctions for UNAM Hourly Users
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